PROGRAM’S PLAN FOR CLOSING
(2017 COAMFTE Accreditation Manual: Policies and Procedures, p. 41)
A program which intends to close, or which, in the Commission’s judgment, may lack sufficient financial resources for the proper operation of the program and discharge of obligations to students, may be required to submit a comprehensive plan for closure. The plan for closure must contain, at a minimum, the following items:

1. a listing by name of all students in the program (s) and their estimated completion dates;

2. a disposition of all student records, including educational, billing, accounting and financial aid records, in an accessible location and in accordance with applicable legal requirements in the event that the program (institution) closes;

3. an explanation, accompanied by appropriate supporting documentation and timelines of how the school would notify students in the event of closure;

4. a demonstration that the delivery of training and services to students will not be materially disrupted and that obligations to students will be timely met; and

5. in the event of an actual program closure, a proposed teach-out agreement for each student currently enrolled in the program.
Format and Submission Requirements:
· All documentation must be submitted by e mail to coamfte at coa@aamft.org 

· All documentation must be submitteD as one PDF Document with bookmarks linked to each individual component of the document
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	1. Please list all students in the program (s) by name and their estimated completion dates

	Student Name
	Estimated Date of Completion (mo/date/yr)
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	2. Please provide a disposition of all student records, including educational, billing, accounting and financial aid records, in an accessible location and in accordance with applicable legal requirements in the event that the program (institution) closes.
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	3. Please provide an explanation, accompanied by appropriate supporting documentation and timelines of how the school would notify students in the event of closure

	Description and timelines of how the school would notify students in the event of closure:

	

	List Supporting Documentation:
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	4. Please provide a demonstration that the delivery of training and services to students will not be materially disrupted and that obligations to students will be timely met
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	5. Please provide a proposed teach-out agreement for each student currently enrolled in the program
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	6. Please provide any Additional Information related to the program’s plan for closing.

	


